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Generic guide for downloading and installing Crystal
Reports in Auditbase.

Installing and saving the new reports to Auditbase

To install your new Crystal reports the first task is to make a folder to put them in
for Auditbase to find them. To do this, first use Windows Explorer or My
Computer and find the following location;

C:\Program Files (x86)\Auditdata\Auditbase\Reports\User\6.x.x\uk

where the version number in red text corresponds with your current Auditbase
version.

If your reports are held on a network folder and not on your computer’s C:drive
you can check the path to find this network location by looking in Auditbase
Administration at;

Administration -> User and workstation settings -> Workstation settings ->
Printing and reports -> User defined reports

=} USEr ana Workstauon opuons
User settings
B- Workstation settings
: Audiogram

Path to reports
System reports
C\Program Files (x86)\uditdata\duditbase\Reports\Systemiukl

: Location related tion for System reports Folder name
i Module options h here uk
i~ Startup and security If report is not found in the specified folder the system will check in the "Default subfolder

i Printing and reports
i~ Technical

User defined reports

-+ Logaing and debugaing C:\Program Files (x36)\uditdata\iuditbase\Reports\Usen.3. 0wkl
L. Workstation management

Custom location for User defined reporis Folder name
Enter custom path here uk

You should create a folder, the exact name is up to you, inside the ‘uk’ folder to
keep the reports together.
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Crystal Reports | Microsoft Excel | Microsoft Query | Custom reports and statistics

[0 Appts

[ AQP reports
g’gfg';fepm If the correct Windows folder has been

(2 Client deletion - Bulk permanent deletion identified it will show like this when User

(1 Data checks reports are selected in Auditbase.
[ Hearing screening
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(27 Implant

[[7 Lists used in interface setup
[[7 Paediatric
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(L Surgery
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Saving Crystal eports from email

To save one report, right
mouse click on the
attachment and select the
option ‘Save as’

To save multiple reports right
mouse click on the
attachment and select the
option ‘Save All Attachments’
then OK if all reports are to
be saved in the same folder. If
only a selection of reports are
to be saved in the same folder
then click in the attachments

box to un-highlight the

reports and then Control +

i
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Save As

Save All Attachments..,
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Remove Attachment
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Copy
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Quick Print
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Save All Attachments...
Remove Attachment
Copy

Select All

Save All Attachments

Attachments:

Attachment 1.rpt
Attachment 2.rpt
Attachment 3.rpt
Attachment 4.rpt
Attachment 5.rpt

Close

)

Browse to the folder you just created for the location of your reports and save

there. (Repeat this process if the report destination folder is different).

- — - a— e o S|
@—"\4 » Computer » Local Disk (C) » Program Files » Auditdata » AuditBaseSystemd » Reports » User » 41820 » uk » Newfolder + [ 4 | [ seorcn New foider 2|
Organize = Includeinlibrary *  Sharewith v Bum  Newfolder = A @
41811 ~ Mame Date modified Type Size
4 ) 41820
@ Attschment 1 19/04/201210:13  Crystal Reports %6 KB
j si B Attachment 2 10/04/201210:13  Crystal Reports 96 KB
! oot @ Attachment 3 19/04/201210:03 5 % KB
Ap? |S [ attachment 4 19/04/2012 10:13 % KB
rti
e & Attachment 5 10/04/2012 10:13 96 KB
| Data checks
| New folder
Otokir
Referrals r - —_— A
User reports @
Schema Templates P p— —  ~— w—
b . Waiting and activity ﬂ =
Edit Open Close
Crystal Reports l Microsoft Excel | Microsoft Query
[0 Appts »
(I Articles

When opening the reports
from Auditbase it will look
like this.

The reports can then be
selected and run.

(Z] Data checks
& Mew folder
Atachment 1.rpt

(2] Otokir

(] Referrals

(I3 Schema Templates
(£ Waiting and activity
IMP_Main.rpt
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